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Bylaws of the North Hills Genealogists 
 

Article I. Name 

 

1.1 The name of this organization is the North Hills Genealogists. 

 

Article II. Purposes 

 

2.1 The purposes of this organization are: 

a. To provide instruction and education for its members and the general public in  

      accepted methods of genealogy, 

b. To develop family researchers through the encouragement of beginners, 

c. To promote the preservation of genealogical records and resources of the North  

Hills of Pittsburgh, PA, and, 

d. To support the genealogical interests of the Northland Public Library. 

 

Article III. Membership 

  

3.1 Membership is open to anyone interested in the purposes of the organization.   

3.2 Membership is for the program year as established by the Board of Directors. 

3.3 Annual dues shall be set by the Board of Directors prior to the beginning of the program 

year. 

 

Article IV. Officers 

 

4.1 Elected Officers 

a. The elected officers shall be president, vice president, secretary, and treasurer,  

      and shall be members of the organization. 

b. The term of office is for the program year following their election. 

c. The officers shall be elected in the manner and according to the schedule published in 

the Policies and Procedures of the North Hills Genealogists. 

d. A vacancy in an elected office may be filled by appointment by the Board of  

Directors and shall be effective until the next annual election. 

e.   The president and vice president shall each be limited to serving two consecutive 

terms. 

4.2 All elected officers and committees shall turn over all records pertaining to their duties to the 

      Board of Directors upon completion of their tenure. 

4.3 Any officer may be removed from office for just cause at any regular meeting of the Board of  

      Directors, provided that charges shall have been preferred against such officer at a previous  

      regular meeting of the Board and a copy of such charges have been sent by mail to said  

      officer.  A majority vote by the Board is required. 

4.4 Nominations and Elections 

a. The Board of Directors shall appoint a Nominating Committee whose purpose shall 

be to obtain nominations of members to stand for election to the elected offices. 

b. The elections shall be held and conducted in the manner indicated in the Policies and 

Procedures of the North Hills Genealogists. 

c. For the purpose of electing officers, a quorum shall consist of those members casting 

a ballot. 
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d. The nominated member that receives the largest number of ballots cast for each office 

shall be declared elected to that office.   

 

Article V. Duties of Elected Officers 

 

5.1 President shall: 

a. Preside at all general monthly meetings of the membership and at any duly called 

      special meeting of the membership. 

b. Preside at all meetings of the Board of Directors. 

c. Be available to sign checks written on the NHG bank account. 

d. Be available to other organizations to assist with projects and activities. 

e. Answer letters written to the Society that need a response but do not fall into a 

particular officer’s or committee’s area. 

f. Write the monthly “President’s Corner” article for each newsletter.  

g. Perform such other duties as the Board of Directors may direct.  

5.2 Vice President shall: 

a. In the unavailability of the President, perform the duties of the office of the 

President. 

b. Be available to sign checks written on the NHG bank account. 

c. Represent the Society to other groups and individuals and report their news to the 

Board. 

d. Perform such other duties as the Board of Directors may direct. 

5.3 Secretary shall: 

a. Prepare the minutes of each board meeting, distribute them to the board members 

prior to the next board meeting, and maintain a file of all board meeting minutes. 

b. Have available at each board meeting a copy of the current Bylaws and Policies and 

Procedures. These copies are to contain the date of adoption and date of latest 

amendment. Also, have available the current edition of Robert’s Rules of Order, 

Newly Revised. 

c. Be available to sign checks written on the NHG bank account. 

d. Retain for safe keeping any of the organization’s papers, documents, correspondence, 

etc. as may be entrusted to the secretary, including a dated record of all proposed and 

approved changes to the Bylaws and Policies and Procedures. 

e. Perform such other duties as the Board of Directors may direct. 

5.4 Treasurer shall: 

a. Under the direction of the Board of Directors, have general charge of the funds of the 

organization and maintain an accurate and detailed accounting of the receipts and 

disbursements of all funds. 

b. Maintain a checking account in the name of the North Hills Genealogists at a  

financial institution approved by the Board of Directors. 

c. Disburse funds. 

d. Distribute a financial report at each board meeting in a manner and form as requested 

by the Board. 

 e.   Make financial records available for auditing as requested. 
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Article VI. Membership Meetings 

 

6.1 The membership shall meet at a time and place determined by the Board of Directors. 

6.2 Meetings of the membership are free and open to the public. 

6.3 For the purpose of transacting official business at any membership meeting, a quorum shall 

consist of those members present. 

6.4 A majority of members voting on a motion is required for approval. 

6.5 Special meetings of the membership may be called by three or more members of the Board of 

Directors upon notice being given to the membership at least two weeks prior to the special 

meeting and, where possible, by prior notice in the newsletter. Such notice must specify the 

business to be discussed and voted upon. 

 

Article VII. Board of Directors 

 

7.1 The Board of Directors shall consist of the elected officers, all committee and subcommittee  

      chairs, and the immediate past president, all of whom must be current North Hills  

      Genealogists members.   

7.2 The Board shall oversee and give guidance to the organization’s general program and 

      financial affairs through receiving and responding to reports by the officers and committee 

      chairs. This shall include the receiving and disbursing of funds, reviewing and modifying the  

      membership dues structure, establishing and monitoring needed budgets and long range 

      plans. This shall also include the establishment of needed committees. 

7.3 The Board of Directors, by majority vote, may establish, monitor and amend the Policies and  

      Procedures to be used for the general guidance of the daily operations of the organization.  

      Necessary changes will be identified during the monthly review of Board of Directors  

      meeting minutes and considered as soon as practical.   

7.4 Board meetings are open to all North Hills Genealogists’ members and to non-members by  

      invitation. 

7.5 Only Board of Directors members can cast votes during Board meetings.  Each member may  

      only vote one time regardless of the number of positions held.   

7.6 Under the direction of the president, the Board shall meet regularly to manage the affairs of 

      the organization. For the conduct of business, a quorum shall consist of a presiding officer  

      and five Board members.  

7.7 The Board of Directors will appoint the Chair and members of all Standing and special  

      committees and define the duties of any special committees. 

 

Article VIII. Committees 

 

8.1 The Standing Committees of the Society shall be:  Membership, Newsletter, Nominating, 

      Program, Publications, and Public Relations. 

8.2 Terms of Office:  Standing Committee Chairs and Subcommittee Chairs shall serve at the  

      pleasure of the Board of Directors. 

8.3 Duties as described below and referenced in the Policies and Procedures: 
8.3.1 Membership Committee shall: 

a. Maintain a database of members. 

b.   Give a status report to the Board at each board meeting of the number of members. 

c.   Prepare renewal notices to be sent to members in a timely manner.       
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8.3.2 Newsletter Committee shall: 

a. Produce and distribute a newsletter periodically, which includes Society news, 
      genealogical tips, instructional articles, and announcements concerning genealogy. 

b. Solicit articles of interest and accumulate materials to be considered for publication. 
c.  Archive newsletters.   

8.3.3 Nominating Committee shall: 

a. Consist of three members. 

b. Nominate candidates for offices to be filled. Candidates for offices must be members 

in the Society. 

c. Report the list of candidates to the Board of Directors and report at the regular 

meeting as described in the Policies and Procedures. Additional nominations from the 

floor shall be permitted provided the candidate agrees and meets the membership 

requirement. 

d. Provide a biography of each candidate and a ballot to be published in the newsletter. 

8.3.4 Program Committee shall: 

a. Arrange for programs of genealogical educational interest to be presented at the 

regular meetings. 

b. Arrange for the annual December Social. 

8.3.5 Publications Committee shall: 

a.  Be responsible for marketing, distributing, and accounting for inventory of  

     publications. 

8.3.6 Public Relations Committee shall: 

a. Be responsible for publicity on behalf of the Society, including announcements of  

events.  This may be achieved by various subcommittees as defined in the Policies  

and Procedures.   

b. Inform interested parties of upcoming meetings by maintaining an email list for  
distribution of society news. 

 

Article IX. Dissolution and Distribution of Assets  

 

9.1 If the Board of Directors determines by majority vote that the North Hills Genealogists is 

unable to continue with its purposes as described in Article II, it shall call a special 

membership meeting at which to consider dissolution. 

9.2 In the absence of the elected officers any five current members may call a special meeting for 

the sole purpose of dissolving the society. 

9.3 If, after two attempts within six months of the Board’s determination, a special membership 

meeting has not been held, a majority vote by the Board of Directors shall be sufficient 

action to dissolve the organization. 

9.4 Upon dissolution of the North Hills Genealogists, the assets will be offered first to the 

Northland Public Library then to any other library or any other organization that has an 

interest in genealogy. 

 

Article X. Parliamentary Authority 

 

10.1 The rules contained in the current edition of Robert’s Rules of Order, Newly Revised, shall 

        govern this organization in all cases to which they are applicable and in which they are not  

        inconsistent with these Bylaws and any special rules of order or procedure that this 

        organization may adapt. 
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10.2 Approval by the Board of Directors is by a majority vote as defined in Article VII. 

 

Article XI. Amendment of Bylaws 

 

11.1 These Bylaws can be amended at any membership meeting of the organization by a  

        two-thirds vote of the members present, provided that the amendment(s) have been  

        submitted in writing to the membership at least 30 days prior to the meeting where they are  

        to be considered.  Unless otherwise provided, the amendment(s) shall become effective  

        upon adjournment of the meeting at which they are adopted. 

11.2 These Bylaws will be reviewed annually in February by the elected officers of the  

        Board of Directors.   

 

 

 

 

Revision History: 

Adopted: 3 December 2005  

Amended:  20 May 2008 

Amended:  07 October 2008 

Amended:  20 March 2018 

Adopted:  20-August-2018 

 

 

 

 


